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Title:  Financial Intelligence for HR Professionals:  What you Really Need to Know About the Numbers 

Summary: 
As an HR manager, you're expected to use financial data to make decisions, allocate resources, and budget expenses.  
But if you're like many human resource practitioners, you may feel uncertain or uncomfortable incorporating financials 
into your day-to-day work.  Using the groundbreaking formula they introduced in their book Financial Intelligence: A 
Manager's Guide to Knowing What the Numbers Really Mean, Karen Berman and Joe Knight present the essentials of 
finance specifically for HR experts.  Drawing on their work training tens of thousands of managers and employees at 
leading organizations worldwide, the authors provide a deep understanding of the basics of financial management and 
measurement, along with hands-on activities to practice what you are reading. You'll discover: 
· Why the assumptions behind financial data matter 
· What your company's income statement, balance sheet, and cash flow statement really reveal 
· Which financials may be needed when you're developing a human capital strategy 
· How to calculate return on investment 
· Ways to use financial information to better support your business units and do your own job 
· How to instill financial intelligence throughout your team 
Authors:  Karen Berman & Joe Knight with John Case 

Publication Date:  2008 
 

Click Here to Borrow Now 

Title:  Perfect Phrases for Motivating & Rewarding Employees 

Summary: 
THE RIGHT PHRASE FOR EVERY SITUATION . . . EVERY TIME  
Hundreds of Ready-to-Use Phrases for Encouraging and Recognizing Employee Excellence! Whether you're giving a pep 
talk to a team or inspiring a direct report in a one-on-one meeting, you need the right words to keep your staff focused, 
engaged, enthusiastic, and productive. This fully revised and updated edition of Perfect Phrases for Motivating and 
Rewarding Employees has hundreds of ready-to-use phrases for inspiring peak performance. Learn the most effective 
language for:  

 Creating a positive work environment  

 Motivating people to achieve goals providing performance-enhancing feedback 

 Boosting morale in tough times  

 Using social networking for business success. 
Author:   Harriet Diamond 

Publication Date:  2010 
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Title:  Perfect Phrases for Writing Job Descriptions:  Hundreds of Ready-to-Use Phrases for Writing Effective, 
Informative, and Useful Job Descriptions 

Summary: 
THE RIGHT PHRASE FOR THE RIGHT SITUATION—EVERY TIME.  Perfect Phrases for Writing Job Descriptions helps you 
craft job descriptions that attract the best talent and accurately convey job responsibilities. And after you find that ideal 
candidate, this valuable resource will assist you with performance reviews, goal setting, and accountability. Hundreds of 
tips, examples, and sample phrases to help you:  

 Get candidates excited about opportunities in your company  

 Attract and recruit the very best talent  

 Foster communication between supervisors and employees  

 Evaluate performance and provide clear feedback to new employees 
Author:   Carole Martin 

Publication Date:   2009 
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Title:  Performance Essentials in the Workplace:  A Guidebook to Inspire Actions & Improve Results 

Summary: 
Imagine attending five insightful seminars on five of the hottest workplace topics and receiving five workbooks with the 
blanks already filled in. Add to that, numerous inspirational thoughts and quotes from one of today’s hottest speakers. 
Advantage Media Group, Impact Store and Steve Gilliland have teamed up to bring you a resource that will inspire, 
instruct, and enable you to readily reference information on today’s most important performance essentials: 
organization, attitude, customer service, teamwork, and motivation. In addition, the book also includes dozens of Steve 
Gilliland’s signature quotes. 

Author:   Steve Gilliland 

Publication Date:  2010 
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Title:  The HR Value Proposition 

Summary: 
The international best seller Human Resource Champions helped set the HR agenda for the 1990s and enabled HR 
professionals to become strategic partners in their organizations. But earning a seat at the executive table was only the 
beginning. Today's HR leaders must also bring substantial value to that table. Drawing on their 16-year study of over 
29,000 HR professionals and line managers, leading HR experts Dave Ulrich and Wayne Brockbank propose The HR Value 
Proposition.  

 

Authors:   David Ulrich & Wayne Brockbank 

Publication Date:  2005 
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